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1. PUP report   
Complete the Excel PUP reporting spreadsheet, convert to PDF format, and upload into 
CARROT on the Emission Documents page in the Optional Reporting tab. Once 
certified, this report will be hyperlinked to your public report.  
 
*If you have created your new reporting year using the past year as a template, be sure 
to delete your PUP report from the previous year. There should only be one PUP report 
attached to your CARROT report. 
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2. Metrics 
Please report your Emissions Efficiency Metrics in the Entity Info section in the text box that 
asks “describe the primary emission factors and methodologies used in the calculation and 
tracking of GHG emissions” (see below).   
 

 
 
In the metric box currently provided in the Optional Reporting tab, enter “See Comments on 
Certified Emissions Information”. 
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3. Indirect Emissions Detail 
For each line item in the PUP report, select Indirect Emissions from Purchased Electricity.  
Use the source box to break out each source.  For example, break out T&D losses from 
purchased power, T&D losses from wheeled power, etc. 
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4.  Public Report   
If this is your first year reporting under the PUP, the public report is hard-coded to state that you 
have used GRP Version 2.2 only to report your emissions. For the time being, the Registry must 
change this in your report for you.  When you are ready to submit your report for its final round 
of certification, please notify the Registry if it does not reflect that you have used the 
Power/Utility Reporting Protocol (see below).   
 
 

 
 
 


